
Highly Likely (3) Medium (3) High (6) High (9)

Possible (2) Low (2) Medium (4) High (6)

Unlikely (1) Low (1) Low (2) Medium (3)

Negligible (1) Moderate (2) Severe (3)

Old Basing & Lychpit Parish Council is responsible for the upkeep and maintenance of a variety of public buildings and space.  The management of risk is an important part of the 
Council’s work; making sure that the people who use our facilities are safe, giving the staff the protection to get on with their work, and protecting the assets that the Council hold.  

A risk management scheme covers a range of risks to public money, including the management of council property, activities, and employees.  It indicates levels of risk and ways of 
mitigating risks, for example the review of insurance policies and regular inspections.

Risk is an uncertain event or condition that, if it occurs, will influence the achievement of an authority’s objectives.  Risk management is the process whereby authorities methodically 
address the risks associated with what they do and the services which they provide. The focus of risk management is to identify what can go wrong and take appropriate steps to avoid 
this or successfully manage the consequences. Good risk management allows stakeholders to have increased confidence in the authority’s corporate governance arrangements and 
its ability to deliver its priorities (JPAG 5.89)

Whilst the Council completes regular inspections and risk assessments, this document has been produced to enable the Parish Council to assess the risk of all its functions, and to 
satisfy itself that it has taken adequate steps to minimise this risk.  The Council is aware that although some risks can never be eliminated fully, it has in place a strategy that provides a 
structured, systematic, and focused approach to managing risk, which:
a)  Identifies the areas to be reviewed
b)  Identities what the risk might be and the impact of the risk
c)  Evaluates the management and control of the risk and records all findings
d)  Review, assess, and revise the above steps on an annual basis, usually at the Annual Meeting of the Council, unless otherwise stated. 

This template is based on the recommended risk register from the Joint Panel on Accountability and Governance (JPAG) contained within its Practitioner’s Guide.  The risk assessment 
matrix used within the following pages is as follows (JPAG 5.92):

OLD BASING & LYCHPIT PARISH COUNCIL
RISK ASSESSMENT SCHEME

IMPACT
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PC1 Business continuity
Council not being able to continue its business 
due to an unexpected or tragic circumstance

1 3 Medium (3)

All files and recent records (both paper and electronic) are 
kept at the Parish Office.
Parish Office staff have laptops and are able to work from 
home and access emails/electronic files where necessary.
The Chairman has a key to the office.
A Parish Council emergency WhatsApp group has been set 
up, including all Councillors and Staff.
Sharepoint document access ensures security of Parish 
Council documents.

No further action required at this time.

PC2 Meeting Rooms Adequate health and safety 1 1 Low (1)

An evaluation of the meeting room spaces is carried out 
annually, to ensure that the areas are satisfactorily safe 
and comfortable for all users.
An evac chair is available on the first floor.
Regular health and safety checks are undertaken, including 
fire risk and legionella testing.
Disabled access/bathrooms are usually available where 
needed.  When Pavilion Tea Room (ground floor) is not 
available for accessible meetings, alternative venue would 
be sought.
Fire regulations are kept for reading out at every public 
meeting.

No further action required at this time.

PC3 Council records Loss due to theft, fire, damage 1 1 Low (1)
Irreplaceable documents (deeds, burial records) are kept 
in a fire-safe document box.
Alarm and Fire System serviced on a regular basis.

No further action required at this time.

PC4 Electronic Council records Loss due to damage 1 3 Medium (3)

Use of online accounting/payroll packages.
Use of online cemetery/allotment/facilities booking 
systems.
Accessible website holds historic minutes and documents.
Microsoft OneDrive holds all Parish Office file copies.

Parish Office staff all have access to computer files, from 
two locations each.

PC5 Clerk / Assistant Clerk Loss of Clerk / Assistant Clerk 2 3 High (6)

Opportunities for training provided.
Strong communication links with Chairman/Clerk 
essential.
Annual appraisals conducted to monitor staff job 
satisfaction/wellness etc
Strong communication links between Clerk and Assistant 
Clerk essential.

Membership of HALC maintained for support should staff 
leave the Parish Office.
Weekly team meetings are held in addition to 'ad hoc' 
conversations regarding ongoing matters.

PC6 Working alone in office Risk to personal safety 1 2 Low (2)
Door entry system with screen/controls in office to allow 
staff to identify caller prior to entry

No further action required at this time.

PC7 Being injured or taken ill Risk of lack of support 1 2 Low (2)
Landline phone / personal mobile to call for help.
Defibrillator located outside main office entrance.

No further action required at this time.

OFFICE MANAGEMENT

RISK # DESCRIPTION OF RISK
IMPACT 

(The impact on the Parish Council would 
be….)

Impact Score 
(1-3)

Risk Rating 
(H/M/L)

Management / Control of Risk
Response 

(What actions have been taken)
Review / Assess / Revise

OFFICE STAFF - LONE WORKING

PARISH COUNCIL

Likelihood 
Score
(1-3)
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OFFICE MANAGEMENT

RISK # DESCRIPTION OF RISK
IMPACT 

(The impact on the Parish Council would 
be….)

Impact Score 
(1-3)

Risk Rating 
(H/M/L)

Management / Control of Risk
Response 

(What actions have been taken)
Review / Assess / Revise

PARISH COUNCIL

Likelihood 
Score
(1-3)

PC8
Allotment / Cemetery 
Inspections – remote 

location
Risk of isolation 1 1 Low (1) Inspections to be carried out by two people or more No further action required at this time.

PC9
Meetings with new plot 

holders at allotments or 
relatives at the cemetery

Risk of isolation 1 1 Low (1) Office staff to assess whether to be accompanied No further action required at this time.

PC10
Meetings with potential 
hirers / contractors at 

Lychpit Community Hall
Risk of isolation 1 1 Low (1) Office staff to assess whether to be accompanied No further action required at this time.

PC11
Street Furniture and office 
equipment

Damaged bins, parish noticeboards, benches, etc 3 2 High (6)
Regularly review asset register.
Annual review of insurance policies and assets listed 
within it.

No further action required at this time.

PC12 Public toilets Damage to building, vandalism 3 2 High (6)

The public toilets are open seven days a week (locked 
overnight).
The contract cleaners would alert the Clerk of any issues 
noticed when cleaning (three times a week).

 Vandalism could result in temporary closure of the public 
toilets.

PC13
Play and recreation 
equipment

Loss, damage or injury to third parties or property 3 3 High (9)
Inspections are carried out weekly.
Annual independent contract to cover quarterly checks 
and annual audit.

 Vandalism could result in temporary closure of the play 
and recreation equipment.

PC14 Land and buildings Preservation of title to land and buildings 1 2 Low (2) All land and buildings have been registered. No further action required at this time.

ASSETS

OLD BASING LYCHPIT PARISH COUNCIL
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RG1 Slips, Trips and Falls Potential responsilibity for damage/injury. 2 2 Medium (4)
Area kept free from obstruction
Surfaces maintained
Installation of adequate lighting at night

No further action required at this time.

RG2
Risk of injury to drivers 

navigating  Recreation Ground 
car park

Damage to Parish Council property. 
Potential responsibility for damage/injury.

1 1 Low (1) Appropriate signage to ensure safe movement of traffic No further action required at this time.

RG3
Risk of injury to pedestrians 

due to negligent drivers in 
Recreation Ground car park

Damage to Parish Council property. 
Potential responsibility for damage/injury.

1 3 Medium (3)
Appropriate signage to ensure safe movement of traffic 
Ensure pedestrian safety - clear sightlines for motorists

No further action required at this time.

RG4
Defibrillator (AED) - located 

on outer wall of Parish Office.
Failure to provide emergency life support, 

therefore potential responsibility for death.
1 1 Low (1)

Installed by qualified electrician.
Locked cabinet ensures that emergency services have 
been called to support user with equipment.
Monthly checks for damage and out-of-date parts.

Continue monthly checks and replacement of parts as 
needed.

RG5 Slips, Trips and Falls Potential responsilibity for damage/injury. 2 2 Medium (4)
Area kept free from obstruction
Surfaces maintained
Installation of adequate lighting at night

No further action required at this time.

RG6
Risk of injury to drivers 

navigating Riley Lane car park
Damage to Parish Council property. 

Potential responsibility for damage/injury.
1 1 Low (1) Appropriate signage to ensure safe movement of traffic No further action required at this time.

RG7
Risk of injury to pedestrians 

due to negligent drivers in 
Riley Lane car park

Damage to Parish Council property. 
Potential responsibility for damage/injury.

1 3 Medium (3)
Appropriate signage to ensure safe movement of traffic 
Ensure pedestrian safety - clear sightlines for motorists

No further action required at this time.

RG8 Slips, Trips and Falls Potential responsilibity for damage/injury. 2 2 Medium (4)
Area kept free from obstruction
Surfaces maintained
Installation of adequate lighting at night

No further action required at this time.

RG9
Risk of injury to drivers using 

Driveway
Damage to Parish Council property. 

Potential responsibility for damage/injury.
1 1 Low (1) Appropriate signage to ensure safe movement of traffic No further action required at this time.

RG10
Risk of injury to pedestrians 
due to negligent drivers on 

Driveway

Damage to Parish Council property. 
Potential responsibility for damage/injury.

1 3 Medium (3)
Appropriate signage to ensure safe movement of traffic 
Ensure pedestrian safety - clear sightlines for motorists

No further action required at this time.

RG11 Telephone Kiosk Risk of injury on broken glass panels 2 2 Medium (4)
Regular inspections of the glass panels and quick 
replacement if any are broken.

No further action required at this time.

RG12 Automatic gate 
Damage to Parish Council property. 

Potential responsibility for damage/injury.
1 3 Medium (3)

Annual service of equipment.
Fail-safe motion sensor installed.
CCTV coverage of area.

No further action required at this time.

CAR PARK - RECREATION GROUND

CAR PARK - RILEY LANE

DRIVEWAY - RECREATION GROUND

OLD BASING RECREATION GROUND

RISK # DESCRIPTION OF RISK
IMPACT 

(The impact on the Parish Council would 
be….)

Likelihood 
Score
(1-3)

Impact Score 
(1-3)

Risk Rating 
(H/M/L)

Management / Control of Risk
Response 

(What actions have been taken)
Review / Assess / Revise
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OLD BASING RECREATION GROUND

RISK # DESCRIPTION OF RISK
IMPACT 

(The impact on the Parish Council would 
be….)

Likelihood 
Score
(1-3)

Impact Score 
(1-3)

Risk Rating 
(H/M/L)

Management / Control of Risk
Response 

(What actions have been taken)
Review / Assess / Revise

RG13 Slips, Trips and Falls Potential responsilibity for an injury/death. 2 2 Medium (4)
Area kept free from obstruction
Surfaces maintained
Installation of adequate lighting at night

No further action required at this time.

RG14
Risk of injury to drivers using 

Riley Lane
Damage to Parish Council property. 

Potential responsibility for damage/injury.
1 1 Low (1) Appropriate signage to ensure safe movement of traffic No further action required at this time.

RG15
Risk of injury to pedestrians 
due to negligent drivers on 

Riley Lane

Damage to Parish Council property. 
Potential responsibility for damage/injury.

1 3 Medium (3)

Appropriate signage to ensure safe movement of traffic
Speed restriction sign installed, to warn of children in road 
and giving max speed limit (15mph) 
Ensure pedestrian safety - clear sightlines for motorists

No further action required at this time.

RG16 Automatic gate 
Damage to Parish Council property. 

Potential responsibility for damage/injury.
1 3 Medium (3)

Annual service of equipment.
Fail-safe motion sensor installed.

No further action required at this time.

RG18 Pavilion Steps & Ramps Risk of falling down steps. 1 1 Low (1)
Grab rail installed.
Movement sensor reactive lighting installed.

No further action required at this time.

RG19
Substances hazardous to 

health
Possible injury 2 2 Medium (4)

Provision of suitable containers.
Regular collections by authorised carriers.

No further action required at this time.

RG20 Fly-tipping Injury from hazardous substances and materials 3 2 High (6)

Check materials are not hazardous before handling.
Use protective gloves .
Take appropriate action / reporting measures for hazardous 
substances.

No further action required at this time.

RG21 Rough edges, nails etc Potential injury 2 1 Low (2) Ensure fencing kept in safe condition No further action required at this time.

RG22 Rough edges, nails etc Potential injury 2 1 Low (2) Ensure fencing kept in safe condition No further action required at this time.

RG23
Rough edges, unstable 

crossbars etc
Potential injury 2 1 Low (2) Ensure goalposts are kept in safe condition No further action required at this time.

RG24
Rough edges, broken glass 

etc
Potential injury 1 1 Low (1) Ensure noticeboards are kept in safe condition No further action required at this time.

FENCING

REFUSE AREA

SEATING

GOALPOSTS

NOTICEBOARDS

RILEY LANE

BUILDINGS - OUTER CONDITION

RG17
Possible injury through sharp edges, broken glass 

etc
2 2 Medium (4) No further action required at this time.Ensure buildings kept in safe condition

Condition of buildings, 
fixtures and fittings
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OLD BASING RECREATION GROUND

RISK # DESCRIPTION OF RISK
IMPACT 

(The impact on the Parish Council would 
be….)

Likelihood 
Score
(1-3)

Impact Score 
(1-3)

Risk Rating 
(H/M/L)

Management / Control of Risk
Response 

(What actions have been taken)
Review / Assess / Revise

RG25 Falling trees/branches Potential injury 2 2 Medium (4)
Ensure trees are regularly checked for potential risk of 
injury, and appropriate action taken in line with Tree Policy.

No further action required at this time.

RG26 Drowning Risk of death 1 3 Medium (3) Warning signs and fencing installed. No further action required at this time.

RG27 Slips, trips or falling hazards Risk of death 1 2 Low (2)
Keep area free from obstruction.
Keep surfaces safe.

No further action required at this time.

RG28 Auto-lock Risk of being locked in toilet facilities 1 1 Low (1)
Signage re opening/closing times.
Emergency door release button with battery back-up & 
emergency button.

No further action required at this time.

RG29 High Fencing Perimeter Risk of falling from fence 1 2 Low (2)

Anti-climb fencing surrounding facility and anti-climb 
barrier above gates.  
Overhead net fitted.  
Warning signs displayed.

No further action required at this time.

RG30 Gate Lock Risk of being locked in 1 1 Low (1)
Facility is left unlocked.  
Emergency door release button.

No further action required at this time.

RG31
Area surrounding play 

equipment

Risk of tripping
Risk of handling dangerous objects 1 2 Low (2)

Grass cut regularly
Litter bins provided 
Regular litter-picks carried out

No further action required at this time.

RG32 Entrance from Riley Lane Risk of trapping fingers in heavy gate 1 2 Low (2)
Safety gate installed at Riley Lane entrance (with cushioned 
touch-points)

No further action required at this time.

RG33 Play equipment
Risk of tripping on safety surface

Risk of injury
1 2 Low (2)

Weekly inspections by qualified Grounds Contractor 
reported to Clerk. 
 Annual safety check by an independent Play Inspection 
Company.

Site checked regularly and repaired/replaced as required.  

RG34 Adult Exercise Equipment Risk of injury 1 2 Low (2)

Safety surface under each item of equipment.  Instructions 
on use attached to each item of equipment.  
Weekly inspections carried out by qualified Grounds 
Contractor reported to Clerk.  
Annual safety check by an independent Inspection 
Company.

Site checked regularly and repaired/replaced as required.  

GENERAL TIDINESS

PUBLIC CONVENIENCES

TREES

POND (OLIVER'S BATTERY)

ADULTS EXERCISE EQUIPMENT

Multi Use Games Area ("MUGA")

CHILDRENS PLAY AREA EQUIPMENT

OLD BASING LYCHPIT PARISH COUNCIL
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CGR1 Falling into open grave Risk of injury 1 1 Low (1) Grave diggers instructed to cordon off No further action required at this time.

CGR2 Headstones Secure Risk of injury or crushing 1 1 Low (1) Checked annually / push-pull testing regime in place Memorial Testing/Fixing Due

CGR3
Glass/flying objects during 

grass cutting
Risk of injury 1 3 Medium (3)

No glass items permitted
Containers restricted to fit on plinth
Regular inspections carried out and “offending items” 
removed - next of kin notified

No further action required at this time.

CGR4
Pathways in Garden of 

Remembrance 
Risk of slips, trips or falls 1 1 Low (1)

Suitable for wheelchair users
Kept clear of debris

No further action required at this time.

ARCHERY CLUB

CEMETERY & GARDEN OF REMEMBRANCE

RISK # DESCRIPTION OF RISK
IMPACT 

(The impact on the Parish Council would 
be….)

Likelihood 
Score
(1-3)

Impact Score 
(1-3)

Risk Rating 
(H/M/L)

Management / Control of Risk
Response 

(What actions have been taken)
Review / Assess / Revise
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AL1 Storage of chemicals Risk of injury 1 1 Low (1) Rules booklet states plot-holders should not store on site No further action required at this time.

AL2
Overhanging shrubs and 

obstacles on accessways.
Risk of injury 1 1 Low (1)

Plot-holders requested to store items.  Regular inspections 
to ensure pathways clear and plots tidy.

No further action required at this time.

AL3 Location Risk of interferance and subsequent injury 1 3 Medium (3)
Located in area screened by bushes and distanced from 
public areas
Location not publicised to avoid possible vandalism

No further action required at this time.

AL4 Risk of Swarming Possible damage or injury 2 2 Medium (4)
Contact information for qualified beekeeper displayed near 
hives
Number of hives restricted

No further action required at this time.

AL5 Management of Hives Poorly qualified tenant not acting appropriately 1 Low (1)
Relevant beekeeping qualification required
Beekeeper must have relevant insurance

No further action required at this time.

ALLOTMENTS

BEEKEEPING

ALLOTMENT SITE

RISK # DESCRIPTION OF RISK
IMPACT 

(The impact on the Parish Council would 
be….)

Likelihood 
Score
(1-3)

Impact Score 
(1-3)

Risk Rating 
(H/M/L)

Management / Control of Risk
Response 

(What actions have been taken)
Review / Assess / Revise
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PCL1 Shooting Area Risk of injury/death 2 3 High (6) To be clearly defined with visible safety barrier No further action required at this time.

PCL2 Club Safety Officer Confusion regarding finding responsible person 1 1 Low (1)
Field Captain to be easily identified with armband
Details of responsible person(s) to be clearly displayed

No further action required at this time.

PCL3
Risk of other recreation 

ground users encroaching on 
shooting area 

Risk of injury/death 3 1 Medium (3)
All archers responsible for monitoring field
Visible safety barrier in place

No further action required at this time.

PCL4 Green Risk of slips, trips and falls 1 Low (1)
Maintained to required high standard to avoid 
tripping/slipping

No further action required at this time.

PCL5 Access to green Risk of slips, trips and falls 2 2 Medium (4) Fixed corner steps to assist access No further action required at this time.

PCL6 Surrounding area Risk of slips, trips and falls 1 1 Low (1)
Tarmac maintained in good condition to avoid tripping 
hazard.

No further action required at this time.

PCL7 Access to facility Risk of damage to property 1 1 Low (1)
Facility is surrounded by a hedge with access via a locked 
gate.

No further action required at this time.

PCL8 Square Risk of slips, trips and falls 1 1 Low (1)
Maintained to required high standard to avoid 
tripping/slipping/uneven ball bounce.

No further action required at this time.

PCL9 Outfield Risk of slips, trips and falls 2 2 Medium (4)
Mowed twice weekly.
Regularly checked for rabbit holes and stones by grounds 
contractors.

No further action required at this time.

PCL10 Access to Clubhouse Risk of slips, trips and falls 1 1 Low (1)
Paving / tarmac maintained in good condition to avoid 
tripping hazard.

No further action required at this time.

PCL11 Equipment Risk of damage or injury due to misuse 1 1 Low (1) Must be stored away or in an allocated area. No further action required at this time.

PCL12
Court 1 (available for public 

use via Club booking system)
Risk of slips, trips and falls 1 1 Low (1)

Annual power-wash.
Surrounded by high fence with locked gate.  
Users required to obtain code to enter.

No further action required at this time.

PCL13
Courts 2,3,4 (Tennis Club use 

only)
Risk of slips, trips and falls 1 1 Low (1)

Annual power-wash.
Surrounded by high fence with locked gate
Club members provided with key to access.

No further action required at this time.

PCL14
Paved area between courts & 

clubhouse 
Risk of slips, trips and falls 1 1 Low (1) Paving slabs replaced with tarmac to improve safety. No further action required at this time.

ARCHERY CLUB

BOWLING CLUB

CRICKET CLUB

TENNIS CLUB

SPORTS SURFACES - RESIDENT CLUBS

RISK # DESCRIPTION OF RISK
IMPACT 

(The impact on the Parish Council would 
be….)

Likelihood 
Score
(1-3)

Impact Score 
(1-3)

Risk Rating 
(H/M/L)

Management / Control of Risk
Response 

(What actions have been taken)
Review / Assess / Revise
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PB1 Legionella Legionella in water supply 1 3 Medium (3)
Tested regularly by fully trained staff.
Annual Audit by accredited assessor.

No further action required at this time.

PB2 Electrical Heaters and Kettle Risk of electrocution 1 3 Medium (3) Regular PAT Testing and five yearly 100% Testing No further action required at this time.

PB3 Trailing Wires Risk of tripping and falling 1 2 Low (2)
Ensure wires are safely located or covered/highlighted if 
trailing across floor (temporarily)

No further action required at this time.

PB4 Fire Evacuation Risk of being trapped in the building 1 3 Medium (3)

An evac chair is available on the first floor.
Regular health and safety checks are undertaken, to 
measure fire risk.
Fire regulations are kept for reading out at every public 
meeting.

No further action required at this time.

PB5 Risk of Fire Risk of damage to buildings or life 3 Medium (3)

Smoke detectors in all areas.
Emergency Lighting in all areas.
Fire extinguishers in all areas regularly serviced and tested.
All fire doors marked with mandatory signing and closers.
All fire exits marked.
Escape routes free from obstruction.

No further action required at this time.

PB6 Electrical Heaters Risk of electrocution 1 3 Medium (3) Regular PAT Testing and five yearly 100% Testing No further action required at this time.

PB7 Trailing Wires Risk of tripping and falling 1 2 Low (2)
Ensure wires are safely located or covered/highlighted if 
trailing across floor (temporarily)

No further action required at this time.

PB8 Electrical Heaters Risk of electrocution 1 3 Medium (3) Regular PAT Testing and five yearly 100% Testing No further action required at this time.

PB9 Fire Evacuation Risk of being trapped in the building 1 3 Medium (3)

Staircase is wide and tread in good condition
Evac-chair & recess on landing
External steps clear and in good condition
Window provides light
Emergency lighting in place.

No further action required at this time.

PB10 Risk of Fire Risk of damage to buildings or life 1 3 Medium (3)

Smoke detectors in all areas.
Emergency Lighting in all areas.
Fire extinguishers in all areas regularly serviced and tested.
All fire doors marked with mandatory signing and closers.
All fire exits marked.
Escape routes free from obstruction.

No further action required at this time.

PB11 Tea urns and Kettle Risk of electrocution 1 3 Medium (3) Regular PAT Testing and five yearly 100% Testing No further action required at this time.

PB12 Legionella Legionella in water supply 1 3 Medium (3)
Tested regularly by fully trained staff.
Annual Audit by accredited assessor.

Legionella Audit conducted in Dec 2025 (to be done again 
in two years time)

STAIRCASE AND LANDING

PAVILION TEA ROOM

PARISH OFFICE (UPSTAIRS)

PARISH MEETING ROOM (DOWNSTAIRS)

PAVILION BUILDING (OFFICE, TEA ROOM, CHANGING ROOMS, PUBLIC CONVENIENCES)

Impact Score 
(1-3)

Risk Rating 
(H/M/L)

Management / Control of Risk
Response 

(What actions have been taken)
Review / Assess / Revise

KITCHEN (UPSTAIRS)

RISK # DESCRIPTION OF RISK
IMPACT 

(The impact on the Parish Council would 
be….)

Likelihood 
Score
(1-3)

OLD BASING LYCHPIT PARISH COUNCIL

RISK ASSESSMENTS 2025/26 OB Pavilion Building Page 10



PAVILION BUILDING (OFFICE, TEA ROOM, CHANGING ROOMS, PUBLIC CONVENIENCES)

Impact Score 
(1-3)

Risk Rating 
(H/M/L)

Management / Control of Risk
Response 

(What actions have been taken)
Review / Assess / Revise

KITCHEN (UPSTAIRS)

RISK # DESCRIPTION OF RISK
IMPACT 

(The impact on the Parish Council would 
be….)

Likelihood 
Score
(1-3)

PB13 Evacuation in event of fire Risk of being trapped in the building 1 3 Medium (3)
Fire exits via changing rooms and patio doors to cover all 
escape routes.

No further action required at this time.

PB14 Risk of Fire Risk of damage to buildings or life 1 3 Medium (3)

Smoke detectors in all areas.
Emergency Lighting in all areas.
Fire extinguishers in all areas regularly serviced and tested.
All fire doors marked with mandatory signing and closers.
All fire exits marked.
Escape routes free from obstruction.

No further action required at this time.

PB15 Fire Evacuation Risk of being trapped in the building 1 3 Medium (3) Fire exits to front and rear. No further action required at this time.

PB16 Legionella Legionella in water supply 1 3 Medium (3)
Tested regularly by fully trained staff.
Annual Audit by accredited assessor.

Legionella Audit conducted in Dec 2025 (to be done again 
in two years time)

PB17 Risk of Fire Risk of damage to buildings or life 1 3 Medium (3)

Smoke detectors in all areas.
Emergency Lighting in all areas.
Fire extinguishers in all areas regularly serviced and tested.
All fire doors marked with mandatory signing and closers.
All fire exits marked.
Escape routes free from obstruction.

No further action required at this time.

PB18 Asbestos Risk of contact and further health issues 1 1 Low (1)
Type 2 Asbestos Surveys carried out in previous years.
No change to current situation.
Asbestos is minimal and out of reach of building users.

No further action required at this time.

ASBESTOS

CHANGING ROOMS
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BV1 Open Space
Risk of tripping

Risk of handling dangerous objects 1 2 Low (2)
Grass cut regularly
Litter bins provided
Regular litter-picks carried out

No further action required at this time.

BV2 Play area
Risk of tripping on safety surface

Risk of injury
1 2 Low (2)

Weekly inspections carried out by qualified Grounds 
Contractor reported to Clerk.  
Annual safety check by an independent Play Inspection 
Company.

No further action required at this time.

BV3 Danger from adjacent road Risk of child running into road 2 2 Medium (4) Area enclosed by low level fencing with gate access No further action required at this time.

BELLE VUE RECREATION GROUND

RISK # DESCRIPTION OF RISK
IMPACT 

(The impact on the Parish Council would 
be….)

Likelihood 
Score
(1-3)

Impact Score 
(1-3)

Risk Rating 
(H/M/L)

Management / Control of Risk
Response 

(What actions have been taken)
Review / Assess / Revise
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BV1 Open Space
Risk of tripping

Risk of handling dangerous objects 1 2 Low (2)
Grass cut regularly
Litter bins provided
Regular litter-picks carried out

No further action required at this time.

BV3 Danger from adjacent road Risk of child running into road 2 2 Medium (4) Area enclosed by low level fencing with gate access No further action required at this time.

BROADHURST GROVE VILLAGE GREEN

RISK # DESCRIPTION OF RISK
IMPACT 

(The impact on the Parish Council would 
be….)

Likelihood 
Score
(1-3)

Impact Score 
(1-3)

Risk Rating 
(H/M/L)

Management / Control of Risk
Response 

(What actions have been taken)
Review / Assess / Revise
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LH1 Risk of Fire Risk of damage to buildings or life 1 3 Medium (3)
Smoke detectors in all areas.
Emergency Lighting in all areas.
Fire extinguishers in all areas regularly serviced and tested.

No further action required at this time.

LH2 Evacuation in event of fire Risk of being trapped in the building 1 3 Medium (3)

Evacuation procedure displayed.
Regular hirers advised to hold fire drills.
Escape routes clearly marked, kept free from obstructions 
and provided with emergency lighting
Fire Exit doors all easily opened from inside the building

No further action required at this time.

LH3 Risk of Fire Risk of damage to buildings or life 1 3 Medium (3)
Smoke detectors in all areas.
Emergency Lighting in all areas.
Fire extinguishers in all areas regularly serviced and tested.

No further action required at this time.

LH4 Evacuation in event of fire Risk of being trapped in the building 1 3 Medium (3)

Evacuation procedure displayed.
Regular hirers advised to hold fire drills.
Escape routes clearly marked, kept free from obstructions 
and provided with emergency lighting
Fire Exit doors all easily opened from inside the building

No further action required at this time.

LH5 Cleaning Fluids Risk of injury 3 Medium (3)
Stored in locked area not accessible to public.
COSHH sheets available.

No further action required at this time.

LH6 Asbestos 1 1 Low (1)
Type 2 Asbestos Surveys carried out in previous years.
No change to current situation.
Asbestos is minimal and out of reach of hall users.

No further action required at this time.

LH7 Storage cupboards Risk of toppling 1 1 Low (1) All cupboards fixed to wall. No further action required at this time.

LH8 Legionella Legionella in water supply 1 3 Medium (3)
Tested regularly by fully trained staff.
Annual Audit by accredited assessor.

Legionella Audit conducted in Dec 2025 (to be done again 
in two years time)

LH9 Caretaking & Cleaning Duties 1 2 Low (2)

Contract cleaners and caretaker employed and provided 
with appropriate cleaning materials.
Hirers have access to basic cleaning tools but not to 
cleaning fluids.
Annual deep and high clean carried out.

No further action required at this time.

ANCILLIARY AREA (ELECTRICAL CUPBOARD, FOYER, KITCHEN, CLEANING CUPBOARD, COMMITTEE ROOM, TOILETS)

LYCHPIT HALL

RISK # DESCRIPTION OF RISK
IMPACT 

(The impact on the Parish Council would 
be….)

Likelihood 
Score
(1-3)

Impact Score 
(1-3)

Risk Rating 
(H/M/L)

Management / Control of Risk
Response 

(What actions have been taken)
Review / Assess / Revise

MAIN HALL
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GC1 Location Risk of intrusion to property 1 1 Low (1)
Surrounded by hedge with an entrance gate in road owned 
by Parish Council

No further action required at this time.

GC2 Electrical Faults Risk of fire 1 2 Low (2)
Management Agents employed to ensure compliance with 
annual PAC testing.

No further action required at this time.

GC3 Gas Risk of leak or explosion 1 2 Low (2)
Management Agents employed to ensure compliance with 
relevant Gas Safety Certificate. 

No further action required at this time.

GC4 Legionella Legionella in water supply 1 3 Medium (3)
Legionella Audit conducted in Dec 2025 (to be done again 

in two years time)
No further action required at this time.

THE GROUNDSMAN'S COTTAGE

THE GROUNDSMAN'S COTTAGE

RISK # DESCRIPTION OF RISK
IMPACT 

(The impact on the Parish Council would 
be….)

Likelihood 
Score
(1-3)

Impact Score 
(1-3)

Risk Rating 
(H/M/L)

Management / Control of Risk
Response 

(What actions have been taken)
Review / Assess / Revise
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BC1 Location Risk of intrusion to property 1 1 Low (1)
Surrounded by hedge with an entrance gate in road owned 
by Parish Council

No further action required at this time.

BC2 Building Risk of deterioration 1 2 Low (2)
Management Committee to ensure building is maintained 
in good order and to report problems to PC.

No further action required at this time.

BC3 Electrical Faults Risk of fire/electrocution 1 2 Low (2)
Management Committee to ensure annual PAC testing and 
5 yearly electrical testing carried out and provide evidence 
on request to PC. 

No further action required at this time.

BC4 Gas Risk of leak/explosion 1 2 Low (2)
Management Committee to ensure compliance with 
relevant Gas Safety Certificate and provide evidence on 
request to PC.

No further action required at this time.

BC5 Legionella Legionella in water supply 1 2 Low (2)
Management Committee to ensure regular legionella 
testing carried out and provide evidence on request to PC.

No further action required at this time.

BC6 Fire Evacuation Risk of being trapped in the building 3 Medium (3)
Management Committee to ensure fire extinguishers and 
other equipment regularly maintained
Regular Hirers to carry out  fire drills

No further action required at this time.

BC7
Tripping hazards and general 

safety within grounds
Risk of injury 1 3 Medium (3)

Management Committee and Regular Hirers responsible 
for ensuring the area is safe and to report problems to 
Parish Council.

No further action required at this time.

THE BEDDINGTON CENTRE

THE BEDDINGTON CENTRE

RISK # DESCRIPTION OF RISK
IMPACT 

(The impact on the Parish Council would 
be….)

Likelihood 
Score
(1-3)

Impact Score 
(1-3)

Risk Rating 
(H/M/L)

Management / Control of Risk
Response 

(What actions have been taken)
Review / Assess / Revise
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LW1
Lack of pavements & narrow 

streets, particularly in Old 
Basing resulting in use of road

Risk of injury 1 3 Medium (3) Provision of high visability jackets No further action required at this time.

LW2
Contact with glass and other 

objects
Risk of injury 1 1 Low (1)

Provision of safety footwear (if requested) & heavy duty 
gloves 
Litter carts have separate areas for glass 

No further action required at this time.

LW3
Back problems due to 

bending/stretching and 
pushing equipment

Risk of injury 1 3 Medium (3)

Long & short-handled litter picking sticks provided
Purpose-built light-weight litter carts. 
Due to extent of area OB LW has a second cart located at 
BV for use when covering that area
Lychpit LW stores his cart at home

No further action required at this time.

LW4
Contamination from dog 

faeces
Risk of illness 1 2 Low (2)

Provision of and long-handled “scoops” and “poo bags” 
Provision of anti-bacterial hand cleaner, wipes and 
disposable gloves

No further action required at this time.

LW5
Weather related hazards – i.e. 

icy pavements, cold, wet 
conditions

Risk of injury 1 2 Low (2)

Provision of heavy-duty high vis jackets for winter use & 
lightweight high vis waistcoats in summer
LW’s advised to determine whether or not they are able to 
work in extreme conditions via contact with the Clerk.

No further action required at this time.

LW6 Lone Working
Risk of assault or being hit by a moving vehicle or 

other injury
3 Medium (3)

1. Must carry a mobile ‘phone to call for help.
2. Routes to be in accessible locations and not remote.

3. Suitable PPE provided and high viz jackets/waistcoats to 
be worn.

No further action required at this time.

LITTER WARDEN DUTIES

RISK # DESCRIPTION OF RISK
IMPACT 

(The impact on the Parish Council would 
be….)

Likelihood 
Score
(1-3)

Impact Score 
(1-3)

Risk Rating 
(H/M/L)

Management / Control of Risk
Response 

(What actions have been taken)
Review / Assess / Revise
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VD1
Eye contamination from dust 

and debris thrown up by 
strimmer

Risk of injury 1 2 Low (2) PPE - safety helmet visor and goggles to be worn No further action required at this time.

VD2
Rotating cord coming into 
contact with feet or other 

body part
Risk of injury 1 2 Low (2)

PPE - steel toed boots to be worn
Strimmer has guard
Keep strimmer close to ground

No further action required at this time.

VD3 Vibration damage Risk of injury 1 1 Low (1)
Machine is low vibration
Only use for short periods of time

No further action required at this time.

VD4 Slips, trips and falls Risk of injury 1 2 Low (2) Inspect area carefully before starting work No further action required at this time.

VD5
Contact with moving parts 

during cleaning
Risk of injury 1 2 Low (2)

Remove battery before cleaning (even if not done the 
design makes this very improbable)

No further action required at this time.

VD6
Strains and injuries from over-

stretching
Risk of injury 1 Low (1)

Only tackle areas within reach.  Cart provided to transport 
equipment.

No further action required at this time.

VD7 Hearing damage Risk of injury 1 1 Low (1)
Machine is low noise.  PPE worn - helmets with ear 
defenders.

No further action required at this time.

VD8
Minor injuries due to outside 

working
Risk of injury 1 2 Low (2)

Full PPE will be worn, including gloves.  First aid kit will be 
carried.

No further action required at this time.

VD9
Allergies - grass, plants, hay 

fever, bees and wasps
Risk of discomfort 1 1 Low (1)

Volunteers are not aware of any allergies. First aid kit will 
be carried.

No further action required at this time.

VD10
Injury to passing pedestrians 
due to debris thrown out from 

machine
Risk of injury 1 2 Low (2)

Public alerted with signs and hazard tape.  One volunteer 
working while the other will warn pedestrians to wait until 
machine is turned off.

No further action required at this time.

VD11 Lone Worker Risk of being injured and without help 1 3 Medium (3)

Ensure worker has no medical condition which could put 
them at risk.
Ensure that the individual is fully trained for the work 
involved and that any potential risks are fully evaluated.
Ensure that worker has means of communication in an 
emergency.
Only carry out tasks within capability.
Always work in pairs.
Always carry a mobile ‘phone.
Full PPE and first aid kit to be provided and used/carried.

No further action required at this time.

VD12
Debris being ejected from 

area
Risk of injury 1 2 Low (2) PPE - safety helmet visor and goggles to be worn No further action required at this time.

VD13
Injury from contact with 

moving parts
Risk of injury 1 2 Low (2)

Keep body parts away from moving parts.  PPE - eye 
protectors and visors on helmet. No further action required at this time.

VD14 Vibration damage Risk of injury 1 1 Low (1)
Machine is low vibration
Only use for short periods of time

No further action required at this time.

VD15 Slips, trips and falls Risk of injury 1 2 Low (2) Inspect area carefully before starting work No further action required at this time.

VD16
Contact with moving parts 

during cleaning
Risk of injury 1 2 Low (2)

Remove battery before cleaning (even if not done the 
design makes this very improbable)

No further action required at this time.

PATH STRIMMING

HEDGE TRIMMING

VOLUNTEER TASKS

RISK # DESCRIPTION OF RISK
IMPACT 

(The impact on the Parish Council would 
be….)

Likelihood 
Score
(1-3)

Impact Score 
(1-3)

Risk Rating 
(H/M/L)

Management / Control of Risk
Response 

(What actions have been taken)
Review / Assess / Revise
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PATH STRIMMING

VOLUNTEER TASKS

RISK # DESCRIPTION OF RISK
IMPACT 

(The impact on the Parish Council would 
be….)

Likelihood 
Score
(1-3)

Impact Score 
(1-3)

Risk Rating 
(H/M/L)

Management / Control of Risk
Response 

(What actions have been taken)
Review / Assess / Revise

VD17
Strains and injuries from over-

stretching
Risk of injury 1 1 Low (1)

Only tackle areas within reach.  Cart provided to transport 
equipment.

No further action required at this time.

VD18 Hearing damage Risk of injury 1 1 Low (1)
Machine is low noise.  PPE worn - helmets with ear 
defenders.

No further action required at this time.

VD19
Minor injuries due to outside 

working
Risk of injury 1 2 Low (2)

Full PPE will be worn, including gloves.  First aid kit will be 
carried.

No further action required at this time.

VD20
Allergies - grass, plants, hay 

fever, bees and wasps
Risk of discomfort 1 1 Low (1)

Volunteers are not aware of any allergies. First aid kit will 
be carried.

No further action required at this time.

VD21
Debris thrown out from 

machine
Risk of injury 1 2 Low (2)

Public alerted with signs and hazard tape.  One volunteer 
working while the other will warn pedestrians to wait until 
machine is turned off.

No further action required at this time.

VD22 Lone Worker Risk of being injured and without help 1 3 Medium (3)

Ensure worker has no medical condition which could put 
them at risk.
Ensure that the individual is fully trained for the work 
involved and that any potential risks are fully evaluated.
Ensure that worker has means of communication in an 
emergency.
Only carry out tasks within capability.
Always work in pairs.
Always carry a mobile ‘phone.
Full PPE and first aid kit to be provided and used/carried.

No further action required at this time.
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